
 

 

 
AMBRIT INTERNATIONAL SCHOOL 

LOCAL PURCHASE ORDER REQUEST 

 

DEPARTMENT  

TEACHER  

DATE  

 

ITEMS Estimated Price 

  

  

  

  

  

  

  

 

Approval: ……………………………………………….. 

 

Procedure: fill in local purchase request form. Bring to Bursar and get approval. Once you have 
the approved form buy the items requested then bring receipts with approved form to Bursar 
for reimbursement. 
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